Performance Report

	Employee

 
	Date Hired

	Job Title
	Salary
	Date of Review




	Evaluation of Performance: 
(4) Superior (3) Exceeds Expectations (2) Satisfactory (1) Needs Improvement

	

	Interaction/Function in a Team:
	

	
	

	Punctuality and Attendance:
	

	
	

	Organizational Ability:
	

	
	

	Communication Skill:
	

	
	

	Leadership Ability:
	

	
	

	Overall Quality of Work:
	

	
	

	Met Training Requirements:
	

	
	

	Goals:
	

	
	


Date of Next Evaluation ______________________________________________________

Employee

Interviewer

